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This example is given for information only and this process needs to be developed and adapted to suit your organisations circumstances. This should not be taken as legal advice in anyway, especially in relation to information regarding your governing document.
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Induction Checklist – Board members
Name: P Connington
Date: 23 July 2009

	
	Carried out by
	Date
	Comments

	Personnel checks

Address

Bank details

CRB 
	AH

AH

AH
	
	

	Rounders England

Who’s who – staff and Board
History

WSP 
Funding

Dress code and branded clothing

Telephone calls/emails

Parking

Access to office
	AH

AH

AH

AH

AH

AH

AH

AH
	
	

	Terms and Conditions – staff and vols
Office Handbook/Financial Procedures

Grievance and Disciplinary Procedure
	AH

AH
	
	

	Equity and Child Protection

Equality Policy

Safeguarding Policy

Whistleblowing Policy
	AH

AH

AH
	
	

	Training

TNA

Board responsibilities
	AH

AH
	
	Pauline to consider specific training

	Health and Safety
Risk assessment

Emergency procedures

First Aid

Accident reporting

Personal hygiene
	AH

AH

AH

AH

AH
	
	

	The job
Board mentor
Requirements of job

Meeting dates

Sensitive information

Data Protection Policy

Directors liability insurance
	AH

AH

AH

AH

AH

AH
	
	David Waterhouse

	Specific induction items – please list
Specific sub committee?

	AH
	
	Infrastructure
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Rounders England:


PO Box 4458, Sheffield, S20 9DP


Tel: 0114 248 0357, Email: � HYPERLINK "mailto:asteel@westfield-admin.co.uk" ��asteel@westfield-admin.co.uk�
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